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Welcome                                                                                   . 
First and foremost, we would like to say thank you for choosing the Early Childhood Center of 
Mt. Calvary Lutheran as a first stepping stone in your child’s Christian education. What a 
pleasure it is to have you as a part of our family. Here at our ECC, we pride ourselves on 
providing a Christ-centered education of excellence to the “WHOLE” child. To reach this 
standard, we foster the development of our students socially, emotionally, creatively, 
cognitively, physically, and spiritually. It is our prayer that you enjoy your time spent with us 
here at MCLP, and please remember: our door is always open.  

 
​ ​ ​ Many Blessings,  Georgette Catano (ECC Director) 
 

Board of Education                                                                  . 
The Board of Education of Mt. Calvary Lutheran Church and School is made up of members of 
Mt. Calvary Lutheran Church who have a special love for and interest in Christian Education.  
Members of the Board are elected annually and serve a three-year term.  The Board is 
responsible for developing school policy, staffing, accepting students, budgeting, etc. 
 

 
 
Congregation Mission and Ministry Statement                   . 
MCL honors Christ by strengthening and serving people in and around the community. 

In partnership with its parents and stakeholders, Mt. Calvary Lutheran School strives to 
empower a diverse community united by Christ and establish a strong foundation of 
academic excellence.  

Empowering Students: United In Christ 

 

Preschool Mission Statement                                                .​
The Early Childhood Center of Mt. Calvary exists to provide a Christ-centered education of 
excellence to the “whole child” and each family; this ministry, formed around the Word of God, 
recognizes that we are chosen by the Father, Redeemed by the Son and led by the Spirit. 
 
“Train up a child in the way he should go, and when he is old he will not depart from it.” 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ -Proverbs 22:6 
 

Purpose                                                                                   . 
The Early Childhood Center of Mt. Calvary exists to provide an experience-rich environment 
where young children can grow and flourish.  The children in our preschool program will be 
provided the opportunity to learn about Jesus and His redemptive work on the cross, and to 
learn about themselves and others in an atmosphere of Christian love and acceptance. 
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Philosophy                                                                                . 
The Early Childhood Center of Mt. Calvary is a ministry of Mt. Calvary Lutheran Church.  
Therefore, our learning activities and the way we work with your children are based on the 
saving love of our Lord Jesus Christ. Your child will come to understand that he/she is a 
precious creation of God.  We are here to support your family as we nurture, love, teach, and 
care for each of your children. 
 

Objectives                                                                                 . 
At The Early Childhood Center of Mt. Calvary, we strive to meet the needs of the “WHOLE” child 
by striving for the following objectives:  
 

Spiritual Growth – To know Jesus and His love for His children.  
 
Social Growth - To encourage each child to think and act for himself  
                          and to live in harmony with others. 
 
Emotional Growth – To develop a positive self-image and express 
                                  feelings in a socially acceptable manner. 
 
Physical Growth – To grow and develop small and large muscles 
                               through physical activities. 
 
Cognitive Growth – To provide challenges at the child’s level without 
                                 pressure or fear of failure.  

 

Licensing                                                                                 . 
We are licensed by the State of California, Department of Social Services. Our facility numbers 
are as follows: Infant: 198020075 and Preschool: 191503710. Our Tax ID # is 95-2624408. 
 

 
 

Admission Policy                                                                     . 
Mt. Calvary Lutheran Preschool welcomes families seeking a nurturing, Christ-centered early 
childhood education program. We are committed to providing a loving and inclusive 
environment for all children. 

Non-Discrimination​
Mt. Calvary Lutheran Preschool admits students of any race, color, national origin, and ethnic 
background to all rights, privileges, programs, and activities generally accorded or made 
available to students at the school. Admission and enrollment decisions are made in 
accordance with policies established by the Board of Education. 

Age Requirements​
Children are accepted for enrollment from 6 weeks through 6 years of age, provided there is 
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available space in the appropriate classroom. 

Enrollment Considerations​
Enrollment is based on availability and a determination that the program can meet the 
developmental, social, and emotional needs of the child. The preschool reserves the right to 
delay enrollment or discontinue enrollment if it is determined that the program is not the best 
fit for the child’s needs or readiness for a group care setting. 

Tour and Family Meeting​
Prior to enrollment, all families are required to participate in a center tour and meeting with 
administration. This provides an opportunity to review program expectations, policies, and to 
ensure a strong partnership between home and school. 

Required Documentation​
Before a child may begin attending, parents/guardians must provide all required state and 
school documentation, including: 

●​ Completed enrollment and emergency forms 
●​ Up-to-date immunization records 
●​ A copy of the child’s birth certificate or proof of birth from the hospital 
●​ A completed Physician’s Report 

All records must be submitted and approved prior to the child’s first day of attendance. 

 

Tuition and Payment Policy                                                   . 
Mt. Calvary Lutheran Preschool is a non-profit, educational ministry of Mt. Calvary Lutheran 
Church and is funded through tuition and registration fees. 

Tuition Payments​
Annual tuition is divided into 12 equal monthly payments, beginning September 1 and ending 
August 31. Monthly tuition remains the same regardless of attendance, holidays, or absences. 
We are unable to offer refunds, credits, or make-up days for missed attendance. 

Tuition is paid through automatic bank withdrawal on either the 10th or 20th of each month, as 
selected on the Tuition Payment Plan at the time of registration. Please contact the school 
office with any questions regarding payments. 

Withdrawal Policy​
A two-week written notice is required when withdrawing your child from the program. Tuition is 
due and must be paid in full during this two-week notice period.  

 

Summer Enrollment                                                              . 
Through the summer months, a less academic, more explorative program takes place. A 
non-refundable Summer Registration Fee is required of all students who will be attending 
school during the summer session.  
 
If you intend on withdrawing your child for the summer months, a two week notice is required 
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stating when to stop and re-start tuition payments.   
 
 

Registration Policy                                                                  . 
A non-refundable registration fee is to be paid annually for enrollment or reenrollment. Fees 
are charged at the time of enrollment or/and in February for the upcoming new school year. 
Registration fees cover the cost of processing and maintaining student records, classroom 
supplies, earthquake fee, and required license fees.  
 
Children who are enrolled for the first time after January of that school year, will pay HALF of 
the non-refundable registration fee at the time of enrollment, and will be required to pay the 
annual registration fee again in Spring, for the new school year to come in Fall. 
 
 

Fees, Charges, and Billing                                                      . 
Tuition and other fees and charges are listed on the Tuition and Fees sheet (see online or the 
preschool office for a copy).  All tuition and fee payments are to be paid to Mt. Calvary.  
All invoices are past due/delinquent if not paid by the last day of the month. No cash or check 
payments will be accepted. 
 
Fees include a $25 fee for late payment or insufficient funds on Tuition Payment.  A $25 fee will 
be charged for each successive month a tuition payment remains delinquent.  All returned 
checks must be redeemed by cash, money order, credit card, or cashier’s check.  A personal 
check will not be accepted to redeem a previously returned check.                                                              

 

Hours and Days of Operation                                                 . 
Monday-Friday    6:30am-6:00pm 
 
Children may enroll in: 
​ 5-day session = Monday - Friday  
           3-day session = Monday, Wednesday, Friday 

2-day session = Tuesday, Thursday  (Infant to 2 year olds only)  
 
½ Day = 8:15am-12:45pm (INFANT PROGRAM NOT ELIGIBLE) 
¾ Day = 8:00am-3:00pm (INFANT PROGRAM NOT ELIGIBLE) 
Full Day = 6:30am-6:00pm 
 

Enrollment in the two day programs are limited to the Infant and Twos classrooms. Children 
enrolled in the morning half-day session may make arrangements for extended care (before 
and after session) at an hourly rate of $10 per hour.  Arrangements MUST be made in advance, 
whenever possible, to assure there will be adequate coverage by the staff.  
 
The Early Childhood Center of Mt. Calvary is closed annually for the following days: 

●​ New Years Day 
●​ January Teacher In-Service Day 
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●​ Day Before or After New Years Day for Teacher In-Service Day 
●​ Martin Luther King Jr. Day 
●​ President’s Day 
●​ One Friday in March for the Early Childhood Equipping Conference 
●​ Good Friday 
●​ 2 Days before Summer Session Begins 
●​ Memorial Day 
●​ Independence Day 
●​ 3 days before school begins in the Fall for Teacher In-Service Days 
●​ Labor Day 
●​ Veterans Day 
●​ Thanksgiving Day and the Friday after 
●​ Christmas Eve and Day 

 
 

Illness Policy                                                                          . 
For the health and safety of all children and staff, children showing signs of illness will not be 
admitted to school. We appreciate your cooperation in helping prevent the spread of 
contagious illnesses. Please keep your child home if they exhibit any of the following 
symptoms: 

●​ Fever of 100.0°F or higher (must be fever-free for 24 hours without medication before 
returning) 

●​ Discolored nasal discharge (yellow or green) or excessive congestion 
●​ Sore throat that makes the child's day uncomfortable 
●​ Rash of unknown origin 
●​ General discomfort or not feeling well 
●​ Inability to participate in normal school activities 
●​ Unusual fatigue or body aches 
●​ Vomiting or diarrhea within the past 24 hours (1 case of vomit or 2 cases of diarrhea 

while at school) 

If a child becomes ill while at school, they will be separated from the group when possible, and 
parents/guardians will be contacted for prompt pickup. Children must be picked up within 
one hour of notification. 

Children who are sent home due to illness must remain home for at least the following school 
day. At the Director’s discretion, a doctor’s note may be required before the child can return, 
confirming they are no longer contagious. 

Please note: This illness policy may be modified in the case of widespread illnesses, creating a 
temporarily stricter policy for the health and safety of all students and staff.  

Thank you for helping us maintain a healthy environment for everyone. 

 

Brightwheel                                                                              . 
All parents in our center will have access to an app called Brightwheel. The Brightwheel App 
will be used as our main line of communication. Please be sure to have your notifications on, 
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as parents will receive injury updates, health checks, messages from teachers or 
administration, and general updates throughout the day. If you are ever in need of messaging 
your child's teachers, this is the best way to do so. Infants and toddlers will have all updates 
done through this app as well. Parents will still receive calls for injuries larger than scrapes 
and mild cuts, as well as emergencies. Emails will still be sent for other general information. 

We will still always be available via phone call at (909) 861-2740 ext 109. 

 
 
Daily Drop-Off/Admittance Procedure                                  . 
To support a smooth and successful learning environment, our center has established a daily 
drop-off cutoff time of 10:30 AM. Children must arrive by this time to participate fully in the 
day’s activities. 

Late arrivals will only be permitted if accompanied by a doctor’s note (due to appointments). 
With this approval, the latest drop off time will be 11:45am to ensure they have time to eat lunch 
at school. 

Why This Policy Matters: 

This policy is designed to benefit all students by: 

●​ Promoting consistency and routine, which helps young children feel secure and 
confident in their environment 

●​ Minimizing disruptions to classroom instruction and activities already in progress 
●​ Supporting social development, as children arrive together and engage in group 

learning from the start of the day 
●​ Enhancing learning outcomes, since important lessons, circle time, and foundational 

activities typically occur in the morning 

State law requires that each child be personally brought into the preschool grounds by an 
adult and signed in with a legible full name – no initials.  A $10.00 sign in/out fee will be charged 
for failure to sign your child in or out. We ask that children enrolled in the half-day program 
arrive no earlier than the start of our academic day- 8:15 a.m.   

 
Pick-Up/Student Release Procedure                                     . 
Children must be signed out by an adult (18 years or older) that is authorized to do so on the 
Identification and Emergency Form, as well as on Gradelink at the time of registration.  
Consent is required from the parents for adults other than those on the Identification and 
Emergency Form to pick up their child.  Children must be signed out with full name only – no 
initials. 
 
Children may be left for an extended time for an additional fee of $10.00 per hour; this excludes 
the 6:00 pick up time, as we CLOSE at 6:00pm. Please inform the staff in advance if your child 
needs to stay late; this is subject to adequate staffing. 
 
Depending on your child’s schedule, your child must be picked up by 12:45pm, 3:00pm & 6:00pm 
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or a late fee of $10.00 every fifteen minutes or a portion thereof will be charged.  You will be 
given an immediate charge slip upon late pick up, and fees will be charged to your account 
the next business day. 
 

Daily Schedules                                                                       . 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
​  
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School Arrival and Dismissal                                               . 
During arrival and dismissal from our day school (TK-8th grade) between 7:45-8:00 a.m. and 
from 3:00-3:15 p.m., traffic is quite busy around the campus so extra caution is needed.   
 
Transportation is not provided to or from school and is the responsibility of the parents. 
 
Please do not leave infants or young children unattended in your vehicle as you drop children 
off and pick children up from school. The proper authorities will be notified if this does occur.  
 
We ask that parents please use the entrance GATE #3 when parking and dropping off students 
 
 

Visitor Policy                                                                            . 
It is very important to your child that you share in his/her preschool life; therefore, you are 
invited and encouraged to visit the school for special programs, or class parties.  All visitors 
during regular preschool hours, including parents, must sign in at the preschool office and 
obtain a visitor badge if they plan to stay for longer than a pick up/drop off period of time.  
 
 

Car Safety                                                                                . 
California State Law requires all children to be in an approved car seat.  We believe this is a 
very important safety practice and request that all our parents follow the law.  Remember, this 
is designed to protect your young child/children.  
 
 

Curriculum                                                                             . 
ECC of MCL has a planned daily curriculum that includes activities that are developmentally 
appropriate for young children.  It is a hands-on program that provides opportunities to 
experience and develop skills in areas of language, reading readiness, basic math concepts, 
science, religion, music, art, literature, motor development, social skills, and understanding the 
world around them. 
 
We design activities for the development of the “whole child.”  There is a balance of inside and 
outside environments, active and quiet times, teacher-directed and child-initiated activities, 
and group and individual activities.   
 
Most importantly, Mt. Calvary Lutheran Preschool provides a Christian environment where God 
is acknowledged throughout the day.  Bible stories, Chapel services, music, and everyday 
activities are used to teach God’s love, power, and grace. 
 
 

Worship Life                                                                             . 
The worship life of your child and family is vital.  Here at Mt. Calvary Lutheran School, children 
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will have many opportunities for meaningful worship, ranging from simple classroom prayers 
and Jesus Time to mid-week chapel services.  Chapel is held on each Wednesday. 
 
We encourage you and your family to be involved in regular worship in the church of your 
choice.  If you do not have a regular church home, you are warmly invited to join Mt. Calvary’s 
family on Sunday mornings. 

English Worship Service - 9:00 a.m.  
Chinese Worship Service - 10:30 a.m.  
Adult Bible Class - 8:15 a.m. 
 
 

Discipline and Guidance Policy                                             . 
Our Philosophy 
At Mt. Calvary Lutheran Early Childhood Center, we believe that all children deserve to be 
treated with dignity, respect, and love. Discipline is viewed as a positive, ongoing process of 
guiding children toward self-control, self-direction, and cooperation, not as punishment. Our 
approach is grounded in our Christian values of grace, patience, and compassion, and is 
developmentally appropriate for each child's age and stage. 
We recognize that young children are still developing the social, emotional, and cognitive skills 
needed to manage their behavior. Our staff responds to children with warmth and 
understanding while maintaining a safe and nurturing environment for all. 

Goals of Positive Guidance 
Our guidance and discipline practices are designed to: 

●​ Help children develop inner self-control and responsibility 
●​ Build positive relationships between children, teachers, and peers 
●​ Teach children to recognize and express their emotions in healthy ways 
●​ Create a safe, predictable, and caring classroom environment 
●​ Foster confidence and problem-solving skills 

Positive Guidance Strategies 
Our teachers and staff use the following proactive and responsive approaches: 

Proactive Approaches: 

●​ Establishing consistent, age-appropriate routines and expectations 
●​ Arranging classroom environments to support positive behavior and minimize conflicts 
●​ Providing engaging, developmentally appropriate activities to reduce frustration and 

boredom 
●​ Offering children meaningful choices to build autonomy and cooperation 
●​ Modeling respectful communication and problem-solving 
●​ Using transition warnings and visual cues to prepare children for changes 

Responsive Approaches: 

●​ Redirecting children to appropriate activities or behaviors 
●​ Using natural and logical consequences related to the behavior 
●​ Acknowledging and validating children’s feelings while setting clear limits 
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●​ Offering brief, calm time-away in a designated safe space for a child to self-regulate 
(not used punitively) 

●​ Problem-solving with children using simple, age-appropriate language 
●​ Praising and reinforcing positive behaviors specifically and consistently 

Biting Policy 
Biting is a common, though serious, behavior among toddlers and some preschool-age 
children. It is a developmentally normal phase for many young children who are still 
developing language and self-regulation skills. While we understand the developmental 
reasons behind biting, we take all biting incidents seriously for the safety and well-being of 
every child in our care. 

Why Children Bite: 

Children may bite for a variety of reasons, including: 

●​ Teething discomfort 
●​ Frustration or an inability to verbally express feelings 
●​ Seeking sensory stimulation 
●​ Feeling overwhelmed, overtired, or overstimulated 
●​ Experimenting with cause and effect 
●​ Attempting to communicate a need or gain control of a situation 

Our Response to Biting: 

When a biting incident occurs, staff will respond immediately and consistently: 

For the child who was bitten: 

●​ The teacher will give immediate, calm attention to the child who was bitten 
●​ The bite area will be washed thoroughly with soap and water 
●​ Ice or a cold compress will be applied if needed to reduce swelling 
●​ The incident will be documented and parents/guardians will be notified the same day 
●​ If the skin is broken, parents will be informed so they can consult their child’s physician 

For the child who bit: 

●​ The teacher will respond calmly and firmly, clearly stating that biting is not allowed and 
that it hurts 

●​ The child will be briefly removed from the situation to a calm area 
●​ The teacher will help the child identify the feeling or need that led to the behavior 
●​ Alternative ways to express the feeling will be taught and practiced 
●​ The child’s parents/guardians will be notified the same day 

Confidentiality: 

Due to privacy regulations, staff will not disclose the name of the child who did the biting to 
the family of the child who was bitten, nor vice versa. Both families will be notified separately 
and privately. 

Documentation: 
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All biting incidents are recorded with an Incident Report, which is signed by the staff member 
who witnessed the event as well as the Director. A copy will be put in the child’s file and 
provided to parents/guardians at pick up the same day. 

Ongoing Biting Behavior: 

If a child bites repeatedly, the following steps will be taken: 

1.​ Staff and Director will conduct a careful observation to identify patterns, triggers, and 
contributing factors 

2.​ A conference with the child’s parents/guardians will be scheduled to discuss strategies 
and share observations 

3.​ A collaborative Behavioral Support Contract will be developed between staff and family, 
which may include adjustments to the child's schedule or a referral to a developmental 
specialist. 

In rare cases where biting continues despite intervention and poses a serious safety risk to 
other children, the center director will meet with the family to discuss next steps, which may 
include dismissal from the program until the behavior stops. We approach these situations 
with compassion and on a case-by-case basis. 

Parent & Guardian Communication: 

We believe that a strong partnership between families and our center is essential. In all 
matters related to discipline and behavior: 

●​ Parents/guardians will be notified of any significant behavioral incidents on the day 
they occur 

●​ Ongoing behavioral concerns will be shared in a timely and respectful manner 
●​ Parent-teacher conferences may be requested to discuss a child’s needs and develop a 

shared plan 
●​ Families are encouraged to share insights about their child’s behavior and home 

environment 

Behavioral Support Contract: 

When a child’s behavioral concerns persist despite consistent use of the positive guidance 
strategies described in this policy, Mt. Calvary Lutheran Early Childhood Center may initiate a 
Behavioral Support Contract. This contract is a formal, collaborative agreement between the 
center and the child’s family and is designed to provide a structured, supportive framework for 
addressing the behavior together. It is not a punitive measure, but rather a reflection of our 
shared commitment to the child’s success and well-being. 

The Behavioral Support Contract documents the specific behavioral concerns, establishes 
clear and measurable goals, outlines the strategies and interventions that will be used both at 
the center and at home, and defines a communication plan for monitoring progress. It also 
identifies escalation steps if the behavior continues or poses a safety risk. The contract is 
reviewed regularly and may be revised at any time with the agreement of all parties.  
 

Suspension & Dismissal: 
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Mt. Calvary Lutheran Early Childhood Center is committed to working with every family to 
support their child’s success. Behavior that persists may result in the child being sent home 
for the remainder of the day, and in some cases days following, at the discretion of the 
director. Suspension or dismissal from the program is considered only as a last resort, after all 
other interventions have been exhausted and the safety of children or staff cannot be 
maintained. Any such decision will be made by the director, with ample notice and support 
provided to the family.  

 

Potty Training Policy                                                            . 
At our center, we approach potty training with encouragement, patience, and positive 
reinforcement. A strong partnership between parents and teachers is essential to ensure a 
successful and consistent experience for each child. 

Program Guidelines 

●​ Potty training support is available for an additional daily or monthly fee (for 5-day 
schedules) until the child is fully trained. 

●​ Children in training must wear pull-ups with Velcro sides (no diapers). 
●​ Parents are responsible for providing pull-ups, wipes, and multiple changes of clothing 

(including underwear, socks, and shoes). 
●​ If supplies run low or are not provided, a fee may be applied for center-provided items. 

Readiness & Expectations 

●​ Children should show signs of readiness, including the ability to communicate bathroom 
needs, follow simple directions, and participate in the toileting process with growing 
independence. 

●​ Independence is the goal; children should be able to manage clothing and toileting steps 
with minimal assistance over time. 

Classroom Approach 

●​ Teachers use a calm, supportive, and routine-based approach to toileting. 
●​ Children are never forced to use the toilet or punished for accidents.                         
●​ Accidents are a normal part of the learning process and will be handled with care and 

encouragement. 

Accidents & Clothing 

●​ Children must have at least 3 full changes of clothes at school. 
●​ If a child has multiple accidents in one day, they may be placed back in a pull-up for the 

remainder of the day. This may indicate they are not yet ready for full-time underwear use. 
●​ Soiled clothing will be bagged and sent home; the center is not able to launder items. 

Health & Safety 

●​ Staff follow strict hygiene procedures, including the use of disposable gloves during all 
changing routines. 

We are committed to supporting each child through this important developmental milestone while 
maintaining a positive, respectful, and consistent environment. 
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Dress Code                                                                                . 
Clothing 
Children should be dressed in play clothes that are 
    • Comfortable and safe for active play 
    • Easy to manage by the child (avoid belts and difficult fasteners) 
    • Appropriate for outdoor weather 
    • Girls should wear shorts under dresses and skirts 
 
Shoes 
Please send your child in shoes that are designed for active wear.  The best shoes for large 
muscle development activities are tennis shoes. If your child is wearing crocs, a back strap is 
required. Please do not have your child wear: 
     •Open toed shoes – shoes MUST cover toes at all times for all ages 
     •Flip Flops – shoes must have a back strap 
     •Boots – the hard cowboy type hurts others when active legs aren’t careful 
     •Strapless shoes - are unsafe when they fall off during active movement  
     •Shoes with a heel      
 

Nap Time                                                                                 . 
Children that nap should bring a crib-size blanket and a fitted crib sheet for rest time.  Please 
take sheets and blankets home on Fridays (or your child's last day of school for the week) to be 
laundered and returned the following Monday. Children that have a hard time falling asleep 
will be expected to rest quietly on their mat for the entirety of nap time, and may be given a 
quiet activity such as books or puzzles. We will lend a sheet and blanket to those who forget, 
for a daily fee.  
 

Toys at School                                                                          . 
We kindly ask that children leave all toys at home, except when asked to bring a special item to 
school by your child’s teachers. Exceptions are made for nap time when a child relies on a 
special item for security such as a special blanket or stuffed animal or doll. Please note that all 
items must be labeled with your child's name, and are here at the discretion of the parent.  
 

Lunches and Snack Time                                                       . 
Hot Lunch Program​
Hot lunch is available during the school year through Southland Catering using this website: 
https://southlandcatering.boonli.com/login (Lunch service is not available during the summer 
months.) Meals must be pre-ordered online through the monthly menu. Limited emergency 
lunches will be available for $10. Please contact the school office for additional information. 

Lunch from Home​
Families may choose to send lunch from home. Please provide a nutritious, well-balanced 
meal that includes a variety of food groups. For your child’s safety: 

●​ Do not send choking hazards (e.g., whole grapes, sliced hot dogs in rounds, hard raw 
carrots) 
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●​ No candy allowed 
●​ Label all lunch containers and belongings 

Please note: 

●​ The school cannot refrigerate or heat lunches brought from home 
●​ Uneaten food will be sent home so parents can monitor intake 
●​ We are a nut-free campus. Any items containing nuts will be returned home 

Snack Policy​
Parents must provide a morning (AM) and afternoon (PM) snack daily. Each child will have 
designated snack bins labeled “AM” and “PM” in their cubby. Please place snacks in the 
appropriate bins each day. 

Snacks will not be provided by our center. A limited supply of emergency snacks is available 
for occasional use only. 

 

First Day of School                                                                 . 
Please remember to bring the following items on your child’s first day of school:  

●​ Lunch (unless pre-purchased through Southland Catering) 
https://southlandcatering.boonli.com/login 

●​ Refillable Water bottle labeled with your childs name 
●​ Extra change of clothes that includes pants, shirt, underwear, and socks.  
●​ A fitted crib sheet and small blanket if your child naps.  
●​ If potty training – Pull-ups and baby wipes 

 

Birthdays                                                                                .  
Birthdays are a special time in a young child’s life, and we want to share in the celebration 
here at preschool.  Please notify your child’s teachers a minimum of one week in advance when 
your child’s party will take place. Providing a lunch for the class is okay, as long as you notify 
the teachers of the exact items you will be providing. The children really enjoy small muffins, 
fresh fruit, juice, yogurt, cupcakes or ice cream.  If there is something other than these items 
that your child is requesting, please ask your child’s teacher prior to his/her birthday. Please 
make sure everything is NUT FREE! 
 

Kindergarten Readiness                                                         . 
All students in the pre-k classroom will have a Spring time kindergarten readiness .  We 
recommend that all students who are eligible for kindergarten in the fall of the next school 
year be screened.  For families who are considering Mt. Calvary Lutheran’s kindergarten, the 
screening is required prior to acceptance into the kindergarten class. For any students who 
do NOT attend our Pre-k or TK here at MCL, they will need to pay for a separate assessment 
before being considered for acceptance.  
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Address or Telephone Number Changes                                 . 
It is necessary that you notify the preschool office when there is a change in your 
address or phone number.  It is extremely important to keep all emergency information 
up to date! 
 

Absences                                                                                   . 
Please send a message to your child’s teachers or the director to report if your child 
will not be in class for the day.  Please report any contagious condition. 
 

Medications                                                                              .        
Prescription medications may be administered by the school staff with written 
permission (use medication slips) and medicine must be brought in the original 
prescription bottle.  Non-prescription medications are ONLY administered if ordered 
by your child’s physician.  The order is to be written as a regular prescription and 
brought in with the medication. Medications are given once a day at lunchtime.  All 
administration of medication will be logged by the Director (or person in charge in her 
absence) 
 

Accidents and Injuries                                                            . 
Parents will be notified of any accidents, which occur on school property.  In case of 
an accident, which requires immediate emergency attention, 911 will be called.  After 
calling for assistance, the Director will attempt to contact parents.  If the parents are 
unable to be reached, the wishes of the parents noted on the emergency release will 
be honored. 
 
Injuries that occur during school hours are reported to the parents via Bightwheel 
update, AND a hand written incident report. A copy is given to the parents at pick up 
on the same day. If a head injury occurs, parents are notified with a phone call within 
one hour of the injury.  
 

Accident Insurance                                                                 . 
Each child is covered by an accident policy while attending Mt. Calvary.  Information 
will be supplied to you upon request. 
 

Smog Alert Program                                                              . 
In the event of a Smog Alert, it is the intention of Mt. Calvary to modify planned 
activities by changing the time of the activity, changing the type of activity or event, or 
canceling/rescheduling the activity altogether.  This is to protect the children’s health 
and welfare. 
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In the event of a Stage 1 Smog Alert, students will be asked to go inside or change 
their activity level so that it will not accelerate their breathing pattern. 
 
In the event of a Stage 2 Smog Alert, students will not be allowed outside for any type 
of activity. 
 

Earthquake Preparedness                                                       . 
Mt. Calvary Lutheran School maintains earthquake emergency supplies.  In the event 
of a major disaster, we are prepared to care for your child for up to three (3) days. 
 

Child Abuse Reporting Obligations                                        . 
In accordance with California State Law, school staff is obligated under penalty of fine 
and jail time to report the reasonable suspicion of physical abuse, emotional abuse, 
emotional deprivation, physical neglect, inadequate supervision, or sexual abuse and 
exploitation.   
 
The school staff will make such reports in the best interest of the affected child once 
reasonable suspicion is established, and they do not have any legal alternative except 
to make the report to the proper authorities for their investigation and review. 
                    

Aids Policy                                                                              . 
Any student found to be infected with the Human Immunodeficiency Virus (HIV) which 
leads to Acquired Immune Deficiency Syndrome (AIDS) or AIDS-related Complex (ARC) 
will be treated with respect and dignity. 
 
Every precaution will be taken to protect the confidentiality of records, files, and other 
information about the HIV status of the student. 
 
Decisions regarding the type of educational and care setting for a student with 
AIDS/ARC should include the behavior, neurological development, and physical 
condition of the student. 
 
Any decision regarding the type of educational service to be provided to a student 
based on the presence of AIDS/ARC must be made in consultation with the student’s 
physician, counselor, the student’s parents or legal guardian, director, and where 
appropriate, the pastor of the church.  Consultation with public health personnel is 
also advised. 
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Infant Center Handbook  
Supplies                                                                                   . 
Parents are responsible for supplying all meals, bottles, water cups, snacks, diapers, 
wipes, and diaper cream. Please ensure your child has a set of extra clothes in their 
cubby. Staff will notify parents when more supplies are needed. We will provide items 
for meal times such as: bibs, spoons, forks, bowls, and plates.  
 

General Infant Center Rules                                                 . 
●​ Diapers must only be regular diapers, NO PULL UPS of any kind allowed.  
●​ NO glass containers or bottles (this includes food jars). 
●​ All formula bottles must be pre-mixed and will be stored in the refrigerator 
●​ NO sleep sacks unless arms are free 
●​ NO pacifier lanyards or clips 
●​ NO metal water bottles (plastic or silicone only) 
●​ Pacifiers are only offered for children on the infant side 
●​ Please label all belongings such as sheets, blankets, personal bibs, water bottles, 

lunch pales, and food containers. 
●​ Choking Hazards - Please ensure your child's food items are cut into appropriate 

sizes (rounded foods such as grapes and cherry tomatoes are cut in half; all 
meat is de-boned) 

 

Daily Schedule                                                                         . 
We ask that all students arrive at school no later than 10:30am, unless previously 
approved by the Director. Our daily schedule is a stepping stone in organizing a daily 
routine for our children that will be altered when needed to accommodate their 
individual needs. At the time of enrollment, the parent will design an individual daily 
plan that includes napping and feeding time, to be used for their child. Plans will be 
updated every 3 months. Once a child turns 1, and is moved to the toddler side, they 
will follow our designated schedule. All toddlers will eat and nap at the same time.   
 

Napping                                                                                   . 
Infants will nap according to their own schedule. Parents will provide a fitted tight crib 
sheet and a small blanket on the child's first day of care, and we will launder at our 
facility nightly. If ever a new sheet is needed, we will notify parents. Toddlers (12 months 
and up) will nap from 12:30pm-2:45pm daily, per the classroom schedule. 
 
Each infant or toddler will have an individualized crib or cot depending on their stage 
of development. Cribs and cots will not be shared by multiple children on the same 
day.  
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When sleeping, infants will be placed on their backs. While napping, no blankets, 
pillows, toys, stuffed animals, etc, will be allowed in the crib with your child. If a sleep 
sack is needed, arms MUST be free, with no restrictions if the child turns over. We will 
use their small blanket for rocking purposes, and once asleep, lay them in their crib 
without it. We understand that home life will be different, however this is necessary to 
uphold licensing regulations.  
 
Toddlers will nap on their nap cots, and will be covered with a small blanket. Teachers 
will assist all students, and will be present at all times.  
 

Feeding                                                                                    . 
Parents of bottle-fed babies are required to provide pre-made bottles daily for their 
child. All bottles will be stored in your child’s labeled bin in the refrigerator. Bottles 
MUST be clearly marked with the sticker labels provided by our center. Each sticker will 
state your child’s full name and date of preparation. Any remaining bottles will be sent 
home and any forgotten/remaining contents in bottles will be disposed of at the end 
of the day.  
 
No bottles will be served with cereal or any other filling product in them. Juice cannot 
be served from a bottle, and no children will be propped up with their bottle to fall 
asleep.  
 
Bottles will be warmed using bottle warmers only, no microwaves- to avoid “hot spots”. 
If parents forget to bring pre-made bottles, parents will be notified and our center will 
provide iron-fortified formula to that child.  
 
A “Nursing Room” (located in the cry room of our church sanctuary), will be readily 
available for any nursing mothers who would like to come and nurse their child at any 
point during the day.   
 
Children will be fed according to their individual feeding plans. All jar foods and 
containers must be transferred to a serving dish (provided by the center) and any 
remaining food will be discarded after each meal. We are unable to save and reuse 
jarred food once opened. 
 
Breakfast and Afternoon snacks will NOT be warmed up, only lunch items. 

Toddler Lunches                                                                     . 
All children 12 months and older are required to bring lunch. Older infants will sit at 
the feeding tables for meals. According to individual feeding plans, the introduction of 
a sippy cup and/or toddler utensils will be implemented. The center will work with the 
parent as they transition their child from bottle to a sippy cup. If a parent forgets to 
pack a lunch, we will provide your child with a lunch for a fee, and parents will be 
notified. When packing lunches, please do not pack soups or any runny substances, 
or any juice pouches.  
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Sanitizing/Disinfecting/Hand-Washing                              . 
All staff are required to wash hands throughout the day including but not limited to: 
before and after diapering, before or after handling food, after handling or cleaning 
body fluids (wiping noses or mouths), and upon entering the classroom. Toys that have 
been mouthed are disinfected throughout the day. Teachers will place mouthed toys in 
marked bins and throughout the day will sanitize them using a disinfectant solution. 
When being diapered, moisture resistant table paper is used between each child, and 
is disinfected between each use.  
 

Diapering                                                                                 . 
All children in the infant and toddler care center will have their diapers formally 
checked every hour, starting with their arrival. If needed, diapers will be changed in 
between these times to ensure a healthy practice for the child. All children will have 
diapers and wipes provided by parents. Teachers will use changing table paper and 
gloves for every change. After each change, the table paper will be changed, the table 
sanitized, and fresh gloves put on. This will ensure the cleanliness of the table and 
students. If diaper cream is required, parents will provide the cream for the day along 
with a note to administer this medication.  
 

Dress Code                                                                                . 
Clothing 
Children should be dressed in play clothes that are 
    • Comfortable and safe for active play 
    • Appropriate for outdoor weather 
 
Shoes 
Once your child is walking, please send your child in shoes that are closed toed only, 
and appropriate for their level of physical development.   
 

Brightwheel App                                                                      . 
All parents will have access to the app “Brightwheel”. This app will be used by the 
teachers daily to log all diaper changes, feedings, send photos when able, and 
message parents. Please note that the care of the children is our priority, so some 
updates may be done later in the day when children are resting and time allows.  
 

Transitioning to the Two’s Program                                    . 
All children will transition to the two’s class in the preschool program on the day after 
their 2nd birthday. Children will have the chance to visit the two’s class for a few hours 
each day, 1 week prior to their move. Parents will receive a detailed letter about the 
move, one month before their transition. 
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MCLP Liability Release 
 
 
 
 
 
 
 
 
I hereby grant permission for my child to use all of the play equipment and participate 
in all of the activities of the school. 
 
I hereby grant permission for my child to leave the preschool day yard under 
supervision of a staff member for campus walks or emergency drills. 
 
I hereby grant permission for my child to be included in classroom evaluations twice a 
year – to be completed by my child’s teacher.  
 
I hereby grant permission to the School and/or the agent of the school to take 
whatever steps may be necessary to obtain emergency medical care if warranted.  
These steps may include, but are not limited to, the following: 
 

1.​ Attempt to contact a parent or guardian. 
2.​ Attempt to contact the child’s physician. 
3.​ Attempt to contact parents through any of the persons listed on the 

emergency information form you completed for us. 
4.​ If we cannot contact parents or your child’s physician, we may do any or all of 

the following:  (a) Call another physician or paramedics, (b) call an ambulance, 
or (c) have the child taken to an emergency hospital. (Any of these expenses 
will be borne by the child’s family.) 

6.​ The school will not be responsible for anything that may happen as a result 
of erroneous information given at the time of enrollment. 
 
 
 

By signing the Admission Agreement, parents acknowledge their acceptance of the 
above stated policy. 

 
Parent/Guardian Signature_____________________________________    Date _____________ 
 

 
 
 
* Please return to the Preschool Office to be placed in your child’s file. 
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